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MOJIOKEHHUE O MOPSIIKE OBPABOTKH ITEPCOHAJIbBHBIX JAHHBIX

OO0uHe MoJI0KeHHs

Hacrosimee ITonoxkeHne o nopsiake oOpabOTKH MEPCOHANBHBIX NAHHBIX (nanee - ITomoxenue) B
rocy/IlapCTBEHHOM 00pa30BaTeIbHOM YUPEKACHHH (manee - YupexxaeHue) pa3paboTaHo B COOTBETCTBUH C
Tpynossiv Konexcom Poccrtickoit Desiepaniu, Kouctutyuueit Poccuiickoit @enepanu, I'paknaHCKaM
xomexcoMm Poccmitckoit ®enepanuu, PemepanbHbIM 3aKOHOM OT 27 mong 2006r. Ne 149-©3 «0O06
WHpOPMAIKH, HHPOPMAIMOHHBIX TEXHOJIOTHSIX ¥ 0 3aIIATE uHdopManyy, GeepanbHbEIM 3aKOHOM 0T 27
arons 2006r. Ne 152-33 «O mepcoHaNBHBIX JaHHBIXY, [IpaBiiaMi BHYTPEHHETO TPYAOBOTO PacIlOpsAiKa
VupexieHnss W OIpeleNseT TOPsAJOK MONydeHusd, yuera, 06paboTKH, HAKOIJIEHHs ¥ XpaHeHH:
IIePCOHATBHBIX JaHHBIX.

Ilens paspabotku IlooxkeHHsi - OIPEJENCHHE TIOPAAKa 06paboTKH TEPCOHAIBHBIX JaHHBIX
paGOTHHKOB, CTYJEHTOB YHUPEKTEHHS, [MEPCOHANBHBIE JAHHBIC KOTOPBIX MOMIEKATH obpaboTke, Ha
OCHOBAHAH TIOTHOMOYHI! OIlepaTopa; 00ecIeueH e 3alIHTE IPaB U CBOOO YeTIOBEKA 1 IPaXIaHHHa, MPH
06paboTKe ero MepCOHANBHEIX TAHHBIX, B TOM YHCIE 3AIMUTEL IPAB HE HEHPUKOCHOBCHHOCTE 9acTHOM
JKH3HM, THYHYIO M CEeMEHHYyIO TalHy, a TaKKe YCTAHOBJICHHE OTBETCTBCHHOCTH NO/DKHOCTHBIX JIHI,
MMEIOIIHX JOCTYI K MEPCOHATBHBIM JIAHHBIM, 33 HEBBINOIHCHUC TpeGOBaHUH HOPM, PETYIHPYIOMHX
06paboTKY U 3alIUTY NEPCOHATBHBIX JaHHBIX.

Ilopsinoxk BBOAA B AeHCTBHE H M3MEHEHMSI Tono:xkeHust

Hacrosimee IlonoeHHE W HM3MEHEHHs K HEMY YTBEPIKIAIOTCA PYKOBOIHTEIEM VupexIeHus |
BBOJATCSA NpHKa3oM. Bce pabOTHUKH YUPEHJICHHS NOJDKHBL 6bITh O3HAKOMJIEHBI ¢ [lonokeHHeM H
H3MEHCHHIMHU K HEMY.

OCHOBHBIE IOHATHS H COCTAB MEPCOHAIBHBIX JaHHBIX PAOOTHHKOB

Tist tenteit HacTosmero [100KeH s! HCIOTB3YIOTCA CTIENYIOIHE OCHOBHEIC MOHSTHA:

—  TepcoHaTbHBIE JaHHBIe PaGOTHHKA - mobas HHpopManHs, OTHOCAIIAIC K OIpeneIEHHOMY HIIH
OIpee/AeMOMY Ha OCHOBAHHMH TaKOH HH(OPMAITHH pabOTHHKY, B TOM YHCIIE ET0 (YaMUIHS, HM,
OTHYECTBO, TOJl, MECSALL, IaTa H MECTO POXKIEHHS, aIPEC, CeMEHHOE, COLUAILHOS, HMYIIECTBEHHOC
nojioXkeHue, oOpasoBaHue, MOpodeccHs, NOXOMBL, Apyrat udopMmalysi, HeoOXoxumas
paboTOJaTENIO B CBA3H C TPY/OBBIMH OTHOIICHUIMA,

—  06paboTKa NePCOHATBHBIX NAHHBIX - OO, CHCTEMATH3AIUA, HAKOIUICHHE, XPAHCHHAE, YTOTHCHHS
(0GHOBIEHHE, M3MEHEHHE), HCIONb30BAHHE, PACHPOCTPAHCHHE (B TOM uYHCIe Iepenaua),
ofe3THMuMBanne, OJIOKAPOBAHHE, YHHYTOXKEHHE  TIEPCOHAIBHBIX  AHHBIX pabOTHHKOB
YupexneHns,;

—  KOH(HICHIHANLHOCTS MEePCOHATBHBIX JAHHBIX - 00A3aTEIbHOE ML COOIIOIeHHS HA3HAYEHHOTO
OTBETCTBEHHOTO JIHLA, TTOIYYHBIIET0 OCTYII K [IEPCOHATBHBIM IAHHBIM PabOTHHKOB, TpeboBaHuE
He JOIyCKATh HX PAcIpocTpaHeHus 6e3 coracus pabOTHHKA MM HHOTO 3aKOHHOTO OCHOBAHIA,

—  paCIpOCTpaHEHHE MEPCOHANBHBIX NAHHBIX - JCHCTBUA, HANPABICHHBIC Ha ICpeNady
TIEPCOHANBHEIX NaHHBIX PAabOTHHKOB ONIPENENCHHOMY KPyry Jiill (mepenavya IMepCOHANBHBIX
JI@HHBIX) MM HA 03HAKOMJICHHE C IIEPCOHABHBIMY JAHHBIMU HEOT PAHHYCHHOTO KpyTa JIAI, B TOM
ynce 06HAPOIOBAHME IEPCOHATBHEIX JAHHBIX PAOOTHHKOB B CPE/ICTBAX MacCcoBOH HHGOPMALIHH,
pasMeleHre B HHQOPMAIHOHHO- TENEKOMMYHHKAIMOHHBIX CETSX HIIH IPEIOCTABICHAE 10CTYyIId
K IEPCOHATBHEIM JaHHEIM PaOOTHUKOB KaKAM-THOO HHBIM criocoboM;

—  HCMONB30BAHKE MEPCOHANBHBIX JAHHBIX - JelicTBHA (Onepauuu) ¢ NepCOHANBHBIMU JaHHEIMH,
COBEpIIAEMBIE JOJKHOCTHBIM JIHIOM Y UPEKICHHS B LEJIAX IPUHITHS PEIICHUH WK COBEPIIEHHS



WHBIX JICHCTBHMH, TIOPOKIAFONIMX IOPHIMYECKHEe MOCIENCTBHII B OTHOLICHAN paboTHHKOB MO0
MHBIM 00pa30M 3aTparMBalONIHX HX MPaBa | cBOOO/IBI MK IIpaBa H CBOOO/IBI IPYTHX JIHIL;

—  GNOKHpOBAHWE NEPCOHANBHBIX IAHHBIX - BPEMCHHOE IPEKPALICHUE cbopa, cCHCTEMaTH3AIlUH,
HAKOTIEHHS, MCIIOIb30BaHMs, PacCIPOCTPAHEHHS MEPCOHANBHBIX JAHHBIX paboTHHKOB, B TOM
ycsIe UX Iepeiadn,

—  YHHYTOXKEHHE IIEPCOHANBHBIX MaHHBIX - nmeficTBHS,, B PE3yIbTare KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTB COJIEPYKAaHNE NEPCOHATBHBIX TAaHHbIX B HHO)OPMAIHOHHOH CHCTEME IEPCOHATBHBIX
JaHHBIX PAbOTHUKOB WM B pe3yIbTarTe KOTOPHIX YHHUTONAOTCH MaTepHalbHble HOCHTEH
TIePCOHAIBHBIX JAHHBIX Pa0OTHHKOB;

—  0Be3IMUWBAHHE INEPCOHAIBHBIX J@HHBIX - [EHCTBHA, B Pe3yIpTare KOTOPBIX HEBO3MOKHO
OIPEMIENUTH IPUHALIEKHOCTH IEPCOHATBHBIX TaHHBIX KOHKPETHOMY paboTHHKY,

—  OBIMIENOCTYIHBIE IEPCOHATBHBIE JAHHBIE - MEPCOHAIBHBIC JAHHBIE, A0CTYI HEOTPAHUYEHHOTO
Kpyra JIUI K KOTOPHIM TIPEAOCTABNIEH C COTIACHA pabOTHHKA HJIH Ha KOTOPHIE B COOTBETCTBAH C
(benepanbHbEIMH 3aKOHAMH HE pacIpoCTpaHaeTcs Tpebopanue cobmoneHus
KOH(UICHIHAJILHOCTH;

— uHdOpMALKs - CBeJIeHHS (COOOIEHHA, JaHHbIE) HE3ABMCHMO OT (POPMBI HX IIPE/ICTABICHHS;

— IOKyMEHTHpOBaHHas HH(popMarus - 3aMKCHPOBAHHAS Ha MaTepHAJbHOM HOCHTEIC IyTEM
JOKYMEHTHpOBaHWs HHQOpPMAIAA C PEKBU3MTAMH, IIO3BOILTIOLIIMU OTIPENEeNUTh TaKylo
HHGOPMAITHIO UK e€ MaTepHAIbHbIH HOCHTEI.

B COCTAB IEPCOHATBHBIX NAHHBIX PAGOTHHKOB YUPEKIECHHSI BXOMAT NOKYyMEHTIDI, comepiKalye
uH(pOPMAIIHIO O MACIIOPTHBIX JAHHBIX, 06Pa30BAHHH, OTHOMICHHH K BOMHCKOH 00s3aHHOCTH, CEMEHHOM
[107I0KEHHH, MECTE JKHTETBCTBA, COCTOSHHH 3I0POBbsL, 8 TAKXKe O IIPEABITYIHX MECTaX HX paboTBL

KOoMILIEKT JOKYMEHTOB, COMPOBOK/IAIOMIHIT IPOIECC o(opMIIeHHS TPYAOBBIX OTHOIIEHHH

paGoTHHKA B YUpexKIeHHH NPH ero NpHEMe, MepeBoie H yBOILHEHIH

Wrdopmanus, IpecTaBisemas pabOTHHKOM IIPH MOCTYIJICHHH Ha paboTy B YupexeHue, I0IKHA
MMeTh JTOKyMeHTanbHyto (opmy. Ilpu 3akmodeHHH TPyLOBOTO HOrosopa B COOTBETCTBHH CO CT.65
TpynoBoro kozmexca Poccuiickoli Qenepanuy JIHIO, NOCTYIAIOMICE Ha paboTy, IpEeabsBIsCT
paboToaaTento:

—  macmopT MM MHOH TOKYMEHT, yJIOCTOBEPAIOMIMH JMYHOCTb, & TAIOKE KOIHH CBHIIETENIBCTB O
rOCYIapCTBEHHOI PEeTHCTPAIlHK aKTOB IPaXK/JAHCKOT0 COCTOAHMS,

—  TPYZOBYIO KHHXKKY, 38 HCKIIOUCHHEM CJIyJacB, KOITIa TPYIOBOM JOTOBOP 3aKJIFOYACTCs BIICPBbHIC
i pabOTHHK TIOCTYMAeT Ha paboTy Ha YCIOBUAX COBMECTHTENILCTEY, b0 TPYAOBas KHHIKKA y
paGOTHHKA OTCYTCTBYET B CBA3U C ©€ yTPATOH MM 110 APYTHM TPHINHAM;

— CTpaxOBOE CBHJETENBCTBO TOCYIAPCTBEHHOr0  TCHCHOHHOTO CTpaxOBaHMs, CTPaxOBOH
MEIUIHHCKHH MOIHC 0053aTeIbHOI0 MEUIMHCKOIO CTPAXOBAHNS TPAXKIAH;

—  JOKYMEHTHI BOMHCKOTO Yu&Ta - [Uisl BOSHHOOOS3aHHBIX U JIALL, OJVICHKAMIMX BOMHCKOMY yUETY;

—  JOKyMEHTHI 06 06pa3oBaHHH, NPO(ECCHOHATEHON NIEPETIOATOTOBKE, MOBLIICHHH KBaTH(pUKALMH,
CTaXKHPOBKH, IIPHCBOSHHH yIEHON CTENCHH, yUCHOTO 3BAHHA (eciy TAKOBBIE HMEIOTCS);

— CBHIETENBCTBO O IIOCTAHOBKE HA Y4€T B HAJIOrOBOM OpraHe (GU3HYECKOTO JIMIA MO MECTY
JHTEIBCTBA Ha TeppuTopun Poccuiickod DenepaliH.

Ilpu odopmieHnr pabOTHHKA B YUPEXKICHUH pabOTHHKOM OTJeNa KajpoB 3aIlOJHAIOTCS
yanburuposanusie popmer T-1 n T-2 «JIyuHas kapTodka pabOTHHKA», B KOTOPOH OTPaXkaroTCsA
ClleyIONIHe AHKETHBIE M GHorpadidecKkie NaHHbe PAOOTHHKA:

— obmmue ceenenust (P.M.O. paboTHHKa, JaTa POXKICHHSA, MECTO POXKICHHA, IPAKIAHCIBO,
o6pasoBanue, mpodeccus, CTax paboThL, COCTOSHHE B fpake, MaCIIOPTHLIE TAHHBIE);

— CBEJICHHA O BOHHCKOM y4ETe;

— maHHBIE O TIpuéMe Ha paboTy;

B manpHelmeM B IHYHYIO KapTOYKY BHOCATCH:

— CBeZIEHHMS O epeBoax Ha APYTYIO paboTy;

— cBeneHud o0 aTTecTaluH;

— CBEIEHHMS O TOBBINICHHH KBATHHKALMH;



— cBefleHHs 0 MPO(ECCHOHAIBHON MEPEIIOATOTOBKE,

— cBeJieHHs 0 Harpazax (IIOOUIPEHHUX), TIOYETHBIX 3BaHUAX,

— cBeleHHs 00 OTIIyCKax;

— CBeJeHHs O COIMATBHBIX MAPaHTHIX;

— CBEJICHHS O MECTE KHTEILCTBA U KOHTAKTHBIX TeNe(oHax.

KoMILIEKT JOKYMEHTOB, COIPOBOKIAI0IIHIA npouecc odopMieHust 00pa3oBaTeJbHbIX

OTHOLICHHI CTYIEHTA B YUpe/KIeHHH NPH ero npuéme, 3a4icIeHnH, NEPeBoae, 0TIHCICHHH.

Wndopmanys, npegocTaBiseMas CTYICHTOM NPH TMOCTYIICHHH B o0pa3oBarellbHOE YUPEKICHHE

JO/KHA HMETh NOKYMEHTaTbHY (opmy. IIpu odopmieHvy 3adBIEHHMS, 3aKIIOHUCHHA IOrOBOpa O

IpeJoCTaBIeHu  00pa3oBaTeNbHBIX YCIYT B COOTBETCTBHH C denepanbHbM 3aKk0HOM «O0 00pasoBaHUI

or 29 mexabps 2013 r. Ne 275-®3 jmuo, NOCTYMAOMEE B KOICMK, MPEALABIACT B IPUEMHYIO

KOMHCCHIO:

— TACIOPT KM JOKYMEHT, YI0CTOBEPSAIONIHi INIHOCTE;

— JOoKyMeHT 00 0Opa3oBaHHH,

— MEIHIMHCKOE 3aKIIOUYeHHe (cepTU(hUKAT IPHBABOK, MEHIIMHCKAS CIIPABKA).

I1pu 3aUKCIIEHUH CTYIEHT IPEABSBIIET:

— CTpPaxoBOE CBHIETENECTBO TOCYJaPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBAHHA;

— JIOKyMEHTBI BOUHCKOI'O Y4€Ta,

— CBHIETENBCTBO O IIOCTAHOBKE HA YUYET B HAJIOTOBOM Opraie (U3HIeCKOTO IHIA.

Banonusiercs «JIHYHOE AeN0 CTYICHTa», B KOTOPOE 3aHOCATCS CIIEYIOMME aHKETHBIC JaHHbIC:
— obmme ceemenus (®.M.O. cTyneHTa, maTa M MECTO POXICHWS, TPaXXIaHCTBO, obpa3zoBanmue,
IaCTIOPTHBIE JAHHBIE);

— CBEIEHMT O BOUHCKOM YUETE;

— PErwucTpanus 10 MECTY TPOKHBAHHSL.

B o1zene KagpoB KOJUIEIKa CO3/AI0TCS M XPAHATCS CIeTyIoIHe TPYTIbL J0KYMECHTOB, CONCPKAIIAC
JaHHEE 0 pabOTHHKAX B €AMHUYHOM HIIH CBOJTHOM BHIIC:

1) JIOKyMEHTBI, COJ€pYKAILME INEpPCOHATbHBIE NAHHBIE pPabOTHMKOB M CTYICHTOB (KOMILIEKCEI
JOKYyMEHTOB, COMPOBOXKIAIOMIHE MPOIEcC 0OQOPMICHHUS TPYAOBBIX H o0pa3oBaTeNbHBIX OTHOLIEHHA
IIpH IpuEMe Ha paboTy, IEPeBOJIe, YBOTbHEHNH, 3aIHC/ICHUH, OTTHCICHUH; KOMIIISKC MaTCPHAIIOB 110
AHKETHPOBAHHIO, TECTHPOBAHHIO; IPOBEIEHHIO COOECEIOBAHMIH; TTOTMHHHKI 1 KOIIHH IIPHKA3O0B I10
JIMYHOMY COCTABY; JIMGHEBIE NENA M TPYAOBbIE KHIKKU PAOOTHHKOB, CTYZICHTOB; Le/a, COCPKAIINS
OCHOBAHHU K IIPUKa3y I10 TMIHOMY COCTaBY; N, COCePKAIINe MaTepHaIbl ATTCCTAlHH pabOTHHKOB;
clyKeOHBIX —pACCIENOBAHHH; CIPaBOYHO-UHPOPMAIHOHHEIA fGaHK J[JaHHBIX [0 IIEPCOHAITY
(KapTOTEKH, JKYPHAIB); TOJIMHHAKH M KONMM OTYETHEIX, AHAIMTHYCCKHX M  CIPaBOHHBIX
MATePHANIOB,  IIEPEJaBaCMBIX  PYKOBOICTBY  KOJUIGJKA,  PYKOBOAMTCIAM  CTPYKTYPHBIX
MOpa3feNenuil; KONMA OTYETOB, HANPABAEMBIX B TOCY/IAPCTBCHHBIC OpPraHbl CTATHCTHKH,
HAJIOTOBbIE HHCIIEKIHH, BHIIIECTOSIINE OPraHbl yIPABICHHS H IPYTHE YUPEKICHHUS).

2) JloKyMeHTall|sl [0 OpraHH3alHH PabOThI CTPYKTYPHBIX HOIpa3aeNICHUH (OJIOKEHHS O CTPYKTYPHBIX
OpA3IeNeHHsAX, JODKHOCTHEIE HHCTPYKUMH DabOTHHKOB, NPHKA3bl, PACIOPHKCHHS, yKasaHHA
PYKOBOJICTBA KOJUIEIDKa); JOKYMEHTHI IO IUIAHHPOBAHHIO, YUCTY, aHAIH3Y H OTYETHOCTH B YACTH
paboTEI ¢ IEPCOHATIOM KOJLIEKA.

PaGoTomaTenh He MMEET MpaBa MoiydaTh M 00pabaThiBaTh MEPCOHANBHBIE NAHHBIC paboTHUKA
YupexIeHHs 0 ero PacoBOM, HAITHOHANBHOH IPUHA/UICKHOCTH, MOTHTUHECKAX B3ITIAIAX, PEITHIHO3HEIX
i EIOCOPCKHX YOEKIEHUSX, COCTOSHIH 3/10POBbS, HHTHMHOH KU3HH. B CIIydasX, HETIOCPEACTBCHHO
CBA3AHHBIX C BOIPOCAME TPYJOBBIX OTHOLICHHH, B COOTBETCTBHH €O CT. 24 KoncTHTYyIHH Poccuiickoi
Depepamuy paboToNATENb BIPaBe IONyYaTh W 00pabaTsBaTh NaHHBIE O YaCTHOM JKM3HA pabOTHHKA
TOJBKO € €r0 MICEMEHHOI'O COTJIACHS.

IIpeoCTaBlIeHAE COMCKATENEM IOIDKHOCTH IEPCOHANBHBIX JNAHHBIX [0 3AKIEOUCHHS TPYNOBOTO
JoroBopa (pesoMe ¥ T.I. HMHOOPMAIMM) CUMTACTCS, B COOTBETCTBHH C I'paxpanckum Koaekcom
Poccuiickoii ®enepampn (cT. 158), MOIYAIHBBEIM COIIACHEM, IOIPA3yMEBaeT COTTIACHE cyObexkTa Ha
06paboTKy €ro NepcoOHAIbHBIX JAaHHEIX U He TpeOyeT HAIHILs JON0THATENBHOTO MHCHMEHHOTO COTTIACH .



